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RLESTRICTED

CENTRAL TIMIBLLICENCE AGENCY ¢
Tlashington, D, C. P

i,

ADMINISTRATIVE IHSTRUCTIOL

; , 7 Hovember 1949
NO. /}I. Jon ,,“‘_\M .

25X1A . e
SUBJECT': Central Reference File of Ab revia'bik,gns

1. 2 central reference file of abbreviations has been establisghed
in the CIA Library, CCD, The master file is elphcbetically arranged :
and contains domestic and foreign abbreviations used or encountered
in intelligence rosearch., Cumulative lists will be published periodi-
cally for general use in the Agency,

2. In order to maintain the master file on a corplete current.
basis, all offices will furnish the Library abbroviation informatioch
on hand by 3 January 1950 and as received thereafter, by means of |
Form No, 60=69, The form may be requisitioned from the Servicos
Division in the normal manner,

3. 'The master abbreviation file is available for usec in the '
Library Recading Room, 1435 "M" Building., For refercnce scrvice on
abbreviations, or for assistance in completing Form io. 60-69, call
Extension 2457, i

FOR TIE DIRECTOR OF CENTRAL I:MELLIGEICE:

. aptain, Uol
25X1A Exccutive

1 Attach: (Form Mo, 60-69)
DISTRIBUTION: A,
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STANDARD FORM NO, 64
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Office Memorand

TO : Aspistent Direotor for Operations DATE: 14 November 1949

LT

UNITED STATES GOVERNMENT

|
| FROM : Aoting Chief, FDD
!

SUBJECT: Central Reference File of Abbreviations

25X1A Reference: Administrative Instruction [N
lo Reference Instruction requires all offices to, furnish the
CIA Library with abbreviation information on hand by 3 January 1950,
2, TForeign Documents Division was not contacted prior to the
igsuance of this Instruction,
3¢ It is estimated that there are about 77,000 abbreviations
] on hand in FDDs Carding of these in aocordance with reference
Ingtruction would require the full-time efforts of at least 32
! poople,
4¢ In view of the above mnd the fact that FDD hag s very
heavy load of high priority work, it is recommended that:
25X1A ae Administrative Instruotion -be rescinded,
; be Representatives of Management and CIA Library meet
g with representatives of the offices primarily conocerned to
seek a more equitable and workable solution,
|
- 25X1A
' Jj. BA
lé'b Indorsement .
16 November 1949
70 Hanagement Officer
FROM: Assistanthirector for Operations

25)'(1A\
. The above is in line with our discussion of 10 No{rember. :

Afraid we can't meet your deadline of 3 January 1950,

GEORGE G, CAREY

| CONFDENTAL
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DRAFT --Nc abor 4, 1949
o o / R
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N N
Date: i
,_’/;
¢ Central Reference File of Abbreviations.

e
v

A\\cenbrnl roference file gﬂ’gbbrevmhons has been established

e /,—r’

in the CIA Libr 32D mester file is alphabetically arranged and
containg domestic and foreipa abhreviations used or encountored in intele
ligence research. Cuwmilative ligts will be published periodically for

geneoral use in the Agency.

2+ In order to meininin the ﬂxaqter fJ.le on 8 complete currmt basis,
ol pa

all offices will furnish the lemry abhxjmtlon nfomation on hand/to#
%}/ means of Form No. 50-689, The form may be requisitioned from
the Sorvieces Division in the normal manner.

3o Tho nmter ,Abbroviation £ile is available for use in the Library
13 < _

Reading Room)-/l For =e- roforence®service on abbreviations, or for

agsistahos in completing Form Jine 6 C=69, onll Ixtension 2457,

FOR THE DIRSCTOR OF CENTRAL INTRLLIGENCE

Executive
1 Attach: (Yorm Ho. 60-G9)

DISTRIBUTION: A

CONCURREHCE 5\7
W@

Uff'ice of Collection & Disgemina®ion {/
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RESTRICTED

CENTRAL INTELLIGENCE AGENCY
Washington, D.C.

SUBJECT: Central Referench File of Abbreviations.

ADITNISTRATIVE II\ISTRU & November 1949

l. A central roforencd fils of abbreviations has.been eshabe

« This magter fild w4

(=)

lished in the CIA Library,

alpha-

betioally arranged and contains domestic and foreign. abbreviations

used or encountered in intelli gnge regearch.. Fepiodi:
66B-machine-indexing-faci-iities, e Sumlapfve ligts
publishcd&f‘or general circulation\in the Agenoy,
S N \ '-'A B _éi )

2. Offices currently maintaini\qg abbréviation 1¥iles
quested to ‘transpose thisg file infoms{ciop‘fon to Ftqu,Né.
transmit completed forms to the CIA ILily
1950, All persomnel will contribute te
basls, using this medium, . J

tho system, on a

will be

8r'o ree
60=69, and

ty, 0CD, beTore 3 Jamary

continuing

Se Supply of Form No. 60=69 may be obtained by submission of o

.iarehouse, JForm Ho. G60=~69 should be gGmpleted”
verse 51d8 may be used for additiohal informeti
assignment of subject and ares codes, editing, oh

| be performed by OCD. The master ;’abbreviation file

to Agency personnel for inspection and use in the Li

( requisition to the Supply Branmch, §

ary

J’ Tho !

ing, otc., will
ill be available

Reading

Room located in Temporary "' B ildings For telephond reference

service on abbreviations or as?is*bunce in completing F

phn-— Extension 2457, N

FOR THE DIRECTOR OF !ENTRAL INTELLIGENCE:

I
!ap!a:ml » USN

!
Executive

DISTRIBUTION: A
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Approved For Release 2001/08/02 : CIA-RDP81-00728R000100020042-6

e
\

Noe 60=69, /

25X1A



.

: o
stanoano ronpppoved For Release 2001IOSIORE&TM{-&DZSROOM06020042-6
W, o2 a

; . Oﬁic‘e M@M&Mﬂdﬂm * UNITED STATES GOVERNMENT

- TO ! Mensgement Officer DATE: 3 Qctober 1949

FROM : mExgeutive Assistant Director, OCD
SUBJECT:  proposed Administrative Instruction regarding the Central File
of Abbreviations.

1. A central reference file of abbreviations is being established
in the CIA Library in accordunce with approval given in memorandum from
the Management Officer, dated 7 September 1949.

2. The system can be more effectively established and maintained
if all offices in the Agency will forwerd to the CIA Library, information
contained in abbreviation files, now existing in various staffs and
divi-ions,

3. To implement the above plan, it is recoumended that an
adiministrative instruction,’' substantially the same as the attached
draft, be published.

25X1A

RESTR

cavenn

(TeD
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25X1A

ADMINISTRATIVE IN STRUW Dates
NO.

Subjects Central Reference File of Abbreviations.

1. A central reference file of abbreviations has been e stablished
in the CIA Library, 0CD. The master file is alphabetically arranged and
contains domestic and foreign abbreviations used or encountered in intel-
ligence research. Cumulative lists will be published periodicelly for
general use in the Agsncy.

2o In order to maintain the master file on a complete current basis, |

V{Z/J J/AMMK, /’fﬂMMm'fvl/

all offices will furnish the Library abbrdviation infofmation on handgor

! ed:) by means of Form Nos. 60-69. The form may be requisitioned from
the Services Division in the normal mannere.

S« The ma’ster abbreviation file is a.fraila.ble for use in the Library

1485 1" Buililoing .
Reading Room)ﬂ For referencesfService on abbreviations, or for

assistance in completing Form No. 6 0=-69, call Extension 2457,

FOR THE DIRECTOR OF CENTRAL INTELLIGENCES

Executive

25X1A

1 Attach: (Yorm No. 60-69)
DISTRIBUTION: A

CONCURRENCE: ,mt% M W%w /""/"W
@W "\AQJ/”:/ op 4

1sgemination (Da.te

256X1A
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CEIITHAL TilTLLICEHCE AGENCY
Veshington, D 7.
ADI.'IIQSTRATIVE TiISTIRUCTION 7 NOYé;l;beI‘ 1949
NO

s,

SUBJECT “Gentral Reference File of Abbreviations .~

(
", A

kN
l., A con{ral reference file of abbrnv:.ationa has been egtablished
in the CIA Library, CCD, The mester file i isselphcbetically arranged
and contains donesuic and foreign abbreviations used or encountered
in intelligence rcsearch Cunulative l.Lotc‘ will be published periodi-~

A

cally for general use in' the Agency.,

2, In order to maintain" the mao'bcr file on a corplete current
basis, all offices will furnish' ‘th~v’leI‘al‘,‘[ abbreviation information
on hand by 3 January 1950 and as héceived thereafter, by means of
Form No, 60~69, The form may bcxrcqul.al tioned from the Servicos
Division in the normal manner. A

3. The master abbreviaﬁlon file is available for use in the
Library Reading Room, 1435, MYP Bui lding, For refercnce scrvice on
abbreviations, or for asslstancc in completbing Form Ho. 60-69, call
Extension 2457, j. :

FOR TIE DIREQ'fOR OF CENTRAL INTELLIGEICE:

i

25X1A

Captain, USH
Exocutive

1 Attach: (Forn o, 60-69)
DISTRIBUTION: A,

25X1A

v RESTRIGCTED
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SUBJECT CODE

AREA ) ata AREA CODE
‘ g AV
{ " "TITLE TRANSLAT{ON
H v
H ’
} | FOREIGN TITLE
J' H
| DESCRIPTION
CONTRIBUTOR DATE SUBMITTED SOURCE

 FORM K0 ¢ g ABBREVIATION FILE CARD

1 OCT 1949
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RESTRICTIED

CENTRAL IWIELLIGENCE AGENCY
Veshington, D, C,

ADIINISTRATIVE IiSTRUCTION 7 Hovember 1949

SUBJECT: Central Reference IFFile of Abbreviations

1. L contral reference file of abbreviations has been established
in the CIA Library, OCD, The master file is alphabetically arranged
and contains domestic and foreign abbreviations used or cncountered
in intelligenee research. Cumulative lists will be published periodis
cally for general use in the Agency,

2. In order to maintain the mastor file on a corplete current
basis, all offices will furnish the Library abbreviation information
on hand by 3 January 1950 and as received thereafter, by means of
Form No, 60~69, The form may be requisitioned from the Services
Division in the normal manner,

3. The master abbreviation file is available foir use in the
Library Reading Room, 1435 "M" Building. For refercnce scrvice on
abbreviations, or for assistance in completing Form No. 60-69, call
Extension 2457,

FOR TIIE DIRECTOR OF CENTRAL IITELLICINCE:

25X1A

Captain, USH
Iizxceutive

1 Attach: (Form Ho, 60-69)
DISTRIBUTION: A.

RESTRICTED
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G

NoBREFTT™ Isuauem CODE
. 1
" AREA , ., \EA CODE

TITLE TRANSLATION

L FOREIGN TITLE

{DESCRIPT 10N
"CONTRIBUTOR DATE SUBMITTED SOURCE
00T 1959 6069 ABBREVIATION FILE CARD
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e o SUBJECT cope
e . % AREA cODE

L TITLE TRANSLAT | ON

FOREIGN TITLE

! DESCRIPTron

; CONTRIBUTOR DATE SUBMITTED SOURCE
Y ~
o OCT 1949 ABBREV IAT 10N FILE CARD
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